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AP801443 Preamble 

AP801443 [Pre-Reform AIR Consolidation] 
 

AUSTRALIAN INDUSTRIAL RELATIONS COMMISSION 
 

Workplace Relations Act 1996 

S.113 APPLICATION FOR VARIATION 
 

Review pursuant to Item 51 of Part 2 of Schedule 5 of the 
Workplace Relations and Other Legislation Amendment Act 1996 

(C No. 00040 of 1998) 
 

UNIVERSITY OF CANBERRA ACADEMIC STAFF 

(CONDITIONS OF SERVICE) INTERIM AWARD 1991 

(ODN C No. 02549 of 1987) 
[Print K0990 [U0017]] 

 
Various employees Educational services 
  
COMMISSIONER LARKIN SYDNEY, 1 JULY 1999 
 
Award simplification. 

 
ORDER 

 
A. Further to the Award Simplification Decision of the Commission issued on 23 
December 1997 [Print P7500] and the decision of this Commission on 1 July 1999 [Print 
R6656] the above award is varied as follows: 
 
By deleting all clauses and inserting the following: 
 



AP801443 Clause 1 

PART 1 – APPLICATION AND OPERATION OF AWARD  

 

1. AWARD TITLE 

 
This award will be known as the University of Canberra Academic Staff (Conditions of 
Service) Award 1999. 
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2. ARRANGEMENT 

 
This award is arranged as follows: 
 
Part 1 – Application and operation of award 

 
1. Award title 
2. Arrangement 
3. Parties bound 
4. Commencement date of award and period of operation 
5. Definitions 
 
Part 2 – Award flexibility 

 
6. Enterprise flexibility provisions 
7. Index of facilitative provisions 
 
Part 3 – Dispute resolution 
 
8. Procedure to avoid industrial disputation 
 
Part 4 – Employment relationship and types of employment 

 
9. Employment relationship 
10. Types of employment 
 
Part 5 –Workloads 

 
11. Workloads for full time academic staff 
12. Alteration to part-time fraction 
 
Part 6 – Leave 

 
13. Recreation leave 
14. Sick leave 
15. Long service leave 
16. Parental leave 
 
Part 7 - Allowances and superannuation 

 
17. Higher duties payments 
18. Travel and removal allowance for appointees from outside Canberra (when taking up 

appointment) 
19. Rental allowance 
20. Superannuation 
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3. PARTIES BOUND 

 
This award will be binding upon the National Tertiary Education Industry Union and the 
University of Canberra in respect of employees defined as academic staff whether members of 
the union or not. 
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4. COMMENCEMENT DATE OF AWARD AND PERIOD OF OPERATION 

 
This award will operate from 17 June 1999 and will remain in operation for a period of six 
months. 
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5. DEFINITIONS 

 
5.1 Academic Staff means those employees of the University engaged to conduct and/or 

manage teaching and/or research and includes such other persons as are classified by the 
Council as members of the academic staff but does not include employees who are 
general staff or ELICOS staff. 

 
5.2 Union means the National Tertiary Education Industry Union. 
 
5.3 University means the University of Canberra. 
 
5.4 Council means the Council of the University of Canberra. 
 
5.5 Vice-Chancellor means the person at the time holding or acting in the office of the 

Vice-Chancellor of the University under the University of Canberra  Act. 
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PART 2 – AWARD FLEXIBILITY  

 

6. ENTERPRISE FLEXIBILITY PROVISIONS 

 
(See ss.113A and 113B of the Act) 
 
Where the University or its academic staff wish to pursue an agreement about how this award 
should be varied so as to make the University operate more efficiently according to its 
particular needs the following process will apply: 
 
6.1 A consultative mechanism and procedures appropriate to the size, structure and needs of 

the University will be established. 
 
6.2 For the purpose of the consultative process the academic staff may nominate the Union 

or another to represent them. 
 
6.3 Where agreement is reached an application will be made to the Commission. 
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7. INDEX OF FACILITATIVE PROVISIONS 

 
This award contains facilitative provisions which allow agreement to be reached between the 
University and its academic staff on how specific award provisions are to apply. Facilitative 
provisions are not to be used as a device to avoid award obligations nor should the provisions 
result in unfairness to an academic staff member or members covered by this award. The 
facilitative provisions are identified below: 
 

Subject matter Clause number 

  
Initiation of part-time employment 10.3.2 
Alteration to part-time academic staff member’s fraction 12.2 
Alteration to part-time academic staff members’ terms of 
employment following parental leave 

 
16.15.7 
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PART 3 – DISPUTE RESOLUTION  

 

8. PROCEDURE TO AVOID INDUSTRIAL DISPUTATION 

 
8.1 Consultative mechanism 

 
The University and academic staff may establish a mechanism and procedures which 
enable them to communicate and consult about matters arising out of the award. In 
particular, but not exclusively, clause 6 – Enterprise flexibility provisions and clause 7 – 
Index of facilitative provisions. Academic staff participating in this consultative 
mechanism will not suffer any loss of pay. 

 
8.2 Notice board 

 
The University will permit a notice board to be used in the workplace, to facilitate 
communication between academic staff members and/or their union representatives. 

 
8.3 Dispute resolution procedure 
 

In the event of a dispute arising, the procedure to be followed to resolve the matter will 
be as follows: 

 
8.3.1 The academic staff member/s concerned will first meet and confer with their 

immediate supervisor. The academic staff member/s may appoint another person 
to act on their behalf including a union representative. 

 
8.3.2 Subject to 8.4 and 8.5 where the union representative is involved he/she will be 

allowed the necessary time during working hours to interview the academic staff 
member/s and the supervisor. 

 
8.3.3 If the matter is not resolved under 8.3.1 the parties will arrange further discussions 

involving relevant parties as appropriate. 
 
8.3.4 The union representatives shall be allowed a reasonable period of time during 

working hours to interview the duly accredited officials of the Union in relation to 
the matters in dispute. 

 
8.3.5 If the matter remains unresolved, either party may refer the matter to the 

Australian Industrial Relations Commission for determination. 
 
8.4 In order to facilitate the procedure in 8.3: 
 
8.4.1 The party with the grievance must notify the other party at the earliest opportunity 

of the problem; 
 
8.4.2 Throughout all stages of the procedure all relevant facts must be clearly identified 

and recorded; 
 
8.4.3 Sensible time limits must be allowed for completion of the various stages of 

discussion. However, the parties must co-operate to ensure that the disputes 
resolution procedures are carried out as quickly as possible. 
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8.5 While the parties are attempting to resolve the matter the parties will continue to work 
in accordance with this award and their contract of employment unless the academic 
staff member has a reasonable concern about an imminent risk to his or her health and 
safety. Subject to relevant provisions of any State or Territory occupational health and 
safety law, even if the academic staff member has a reasonable concern about an 
imminent risk to his or her health or safety, the academic staff member must not 
unreasonably fail to comply with a direction by the University to perform other 
available work, whether at the same workplace or another workplace, that is safe and 
appropriate for the academic staff member to perform. 
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PART 4 – EMPLOYMENT RELATIONSHIP AND TYPES OF EMPLOYMENT  

 

9. EMPLOYMENT RELATIONSHIP 

 
9.1 General 

 
Academic staff under this award will be employed in one of the following categories 

 

• Continuing 
 

• Fixed term 
 
9.2 Notice of engagement 

 
At the time of appointment or engagement the University will inform each academic 
staff member in writing of the terms of their engagement, including: 

 

• the category of employment; 
 

• whether a probationary period applies and, if so, the expected duration of the 
period and advice in relation to the maximum duration of the period; 

 

• if the person is engaged for a fixed term, the project or task in relation to which 
the person has been engaged and/or the duration of the engagement; and 

 

• a list of the main instruments governing the terms and conditions of the 
employment. 
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10. TYPES OF EMPLOYMENT 

 
10.1 Continuing employment 

 
10.1.1 Continuing employment is employment for a period of indefinite duration. 
 
10.1.2 Appointment of academic staff will initially be for a probationary period of up to 

two years with the possibility of one extension of the probationary period for one 
year. Upon successful completion of probationary service the appointment will be 
continuing. 

 
10.1.3 Six months notice of resignation is required unless otherwise agreed. 
 
10.1.4 The University will give six months notice in writing of its intention not to 

confirm an appointment at the end of a probationary period. 
 
10.1.5 Termination of continuing academic staff will be in accordance with the 

University and Post Compulsory Academic Conditions Award 1995 [Print M6477 
[U0107]]. 

 
10.2 Fixed term employment 

 
10.2.1 All appointments which are not continuing will be for a specified period or 

purpose which will be defined in the contract of employment. 
 
10.2.2 For appointments for a fixed term not exceeding twelve months, three months 

notice of resignation is required, if the academic staff member does not wish the 
appointment to run to its defined date, unless the parties agree otherwise. 

 
10.2.3 For appointments for a fixed term exceeding twelve months, six months notice of 

resignation is required, if the academic staff member does not wish the 
appointment to run to its defined date, unless the parties agree otherwise. 

 
10.2.4 For appointments for a fixed term not exceeding twelve months, the University 

will give three months notice of termination if the appointment is to be terminated 
prior to the defined date. 

 
10.2.5 For appointments for a fixed term exceeding twelve months, the University will 

give six months notice of termination if the appointment is  to be terminated prior 
to the defined date. 

 
10.2.6 The termination of employment at the date defined in the contract of employment 

will not constitute dismissal. 
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10.3 Part-time employment 

 
10.3.1 The University may employ academic staff on a part-time basis. The volume and 

nature of the work expected for part-time employment will be specified to be pro 
rata to the fraction of the volume and rate of the work expected of full-time 
employment. This will apply to all duties, including those not directly related to 
student contact loads. The conditions and procedures for such positions will be as 
follows: 

 
10.3.1(a) Probation 

 
Normal periods of probation will apply, however service with the University 
in fixed term employment of the same nature will count towards or 
supersede the period of probation. 

 
10.3.1(b) Contracts of employment 

 
All changes in the terms of employment will be implemented by a written 
offer and acceptance which will supersede previous contracts of 
employment. 

 
10.3.1(c) Conditions 

 
Except where otherwise specified, part-time academic staff will be entitled 
to the terms and conditions of employment that apply to equivalent full-time 
academic staff on a pro rata basis. 

 
10.3.1(d) Expense Related Allowances 

 
In relation to expense related allowances, the academic staff member will 
receive the entitlements specified in the relevant clauses of this award. 

 
10.3.1(e) Leave 

 
The rate of pay for part-time academic staff whilst on paid leave will be the 
usual part-time rate of pay. 

 
10.3.2 Initiation of Part-time Employment 

 
Proposals for part-time employment may be initiated by the University for 
operational reasons or by an academic staff member for personal reasons. No 
pressure will be exerted on full-time employees to convert to part-time 
employment or to transfer to another position to make way for part-time 
employment. 

 
10.3.2(a) Where a proposal is initiated by an academic staff member, the University 

will have regard to the personal reasons put by the employee in support of 
the proposal and to the University’s operational requirements. 

 
10.3.2(b) The written agreement of a full-time academic staff member will be 

obtained before the academic staff member’s fraction is varied. 
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10.4 Probation 

 
10.4.1 Where a member of academic staff is appointed for an initial period of  

probationary service the appointment will be confirmed, the probationary period 
extended once only, or the appointment terminated, as is appropriate, by the Vice-
Chancellor. 

 
10.4.2 As a condition incidental to employment on probation, an academic staff member 

will be advised of, and given an opportunity to make response to, any adverse 
material about the academic staff member which the University intends to take 
into account in a decision to terminate the employment upon or before the expiry 
of the period of probation. 
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PART 5 –WORKLOADS  

 

11. WORKLOADS FOR FULL TIME ACADEMIC STAFF 

 
11.1 Workloads will be flexible in order to accommodate changing academic demands and 

priorities, and in order to maximise the contribution of each academic staff member to 
teaching, research and associated professional work. Provided that: 

 
11.1.1 A Level A academic staff member will be required to undertake fourteen hours 

per week of formal face to face contact, provided that where the formal face to 
face contact time principally involves lecturing, sub-clause 11.1.2 will apply. 

 
11.1.2 All other academic staff will normally be required to undertake twelve hours per 

week of formal face to face contact time, unless otherwise agreed. 
 
11.1.3 Academic staff members with substantial research or external consulting 

commitments will have significantly lower teaching loads. 
 
11.2 An academic staff member will be eligible to undertake associated professional work, to 

a maximum of 13 days in any quarter, provided that: 
 
11.2.1 The associated professional work is demonstrably relevant to the academic staff 

member’s teaching or research duties; and 
 
11.2.2 The entitlement of an academic staff member to undertake associated professional 

work is subject to the operational requirements of the university. 
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12. ALTERATION TO PART-TIME FRACTION 

 
12.1 Before part-time duty commences, notice in writing will specify the prescribed fraction 

of a full-time workload (“the fraction”). 
 
12.2 The fraction will not be varied, amended or revoked without the consent of the 

academic staff member. Any agreed variation will be recorded in writing. 
 
12.3 Where a full-time academic staff member is permitted to work part-time for an agreed 

period for personal reasons, the notice in writing under 12.1 will provide for the fraction 
to be varied on a specified date. The academic staff member will revert to full-time 
unless a further period of part-time employment is approved. 
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PART 6 – LEAVE  

 

13. RECREATION LEAVE 

 
Academic staff will accrue four weeks recreation leave for each year of service. Academic 
staff are expected to take recreation leave during non-teaching periods of the year, unless 
otherwise agreed. Eligibility for leave is not cumulative. 
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14. SICK LEAVE 

 
14.1 Sick leave of ten days per year on full pay and ten days per year on half pay is provided. 

After three years service sick leave will be credited at the rate of twenty working days 
per year on full pay. Eligibility for leave is cumulative. 

 
14.2 Transfer of sick leave credits 

 
Sick leave credits with a previous employer will be accepted by the University on the 
academic staff members appointment provided that the service is continuous with the 
academic staff members current University employment and the former employer is an 
Australian College of Advanced Education, an Australian University or an approved 
authority for the purposes of the Long Service Leave (Commonwealth Employees) Act 

1976 and the Public Service Act 1922. 
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15. LONG SERVICE LEAVE 

 
15.1 Long service leave is provided at the rate of thirteen weeks on full pay or 26 weeks on 

half pay after completion of ten years qualifying service. For any subsequent 
uninterrupted full-time paid service academic staff will be entitled to long service leave 
at the rate of 1.3 weeks on full pay for each completed year of continuous full-time paid 
service. 

 
15.2 Transfer of service for long service leave 

 
15.2.1 For the purposes of calculating long service leave entitlements, academic staff 

members will be permitted to count as part of the qualifying period all service 
since 1 January 1970 where the service was continuous with the academic staff 
member's current University employment, provided that the service was with an 
Australian College of Advanced Education, an Australian University or an 
authority approved for the purposes of the Long Service Leave (Commonwealth 

Employees) Act 1976 and the Public Service Act 1922. 
 
15.2.2 An academic staff member bringing prior service to the University as qualifying 

service for long service leave purposes must serve at least three years with the 
University before being permitted to take long service leave. 
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16. PARENTAL LEAVE 

 
Parental leave is the general term encompassing maternity leave, paternity leave and adoption 
leave. 
 
16.1 Maternity leave 

 
Maternity Leave Entitlement 

 
16.1.1 An academic staff member who has completed a period of not less than 12 months 

continuous service and who submits certification as provided for in 16.2.1, will be 
entitled to: 

 
16.1.1(a) leave on full pay for a continuous period of up to 12 weeks to be taken 

within the period commencing six weeks prior to the expected date of 
delivery and concluding 12 weeks after the actual date of delivery; 

 
16.1.1(b) additional leave without pay which will bring the aggregate leave to a 

continuous period of 12 months. Such leave without pay must be taken 
within the period from 20 weeks before the expected date of delivery to 12 
months after the commencement of the period of paid leave. 

 
16.1.2 The maximum 12 month period of maternity leave available will be reduced by 

any period of paternity leave taken by the academic staff member’s spouse except 
for the one week available to her spouse as per  16.7.1. Maternity and paternity 
leave may not be taken concurrently except for the one week paternity leave as 
per 16.7.1. 

 
16.1.3 The period of maternity leave must not extend beyond the child’s first birthday. 
 
16.1.4 The period of paid maternity leave may be taken as follows: 
 

16.1.4(a) paid on a normal fortnightly basis; 
 

16.1.4(b) at the rate of half pay over a period of up to 24 weeks; or 
 

16.1.4(c) in advance in a lump sum payable at the time of commencing the leave. 
 
16.1.5 An academic staff member on a fixed-term appointment which expires during a 

period of paid maternity leave will not be eligible for further maternity leave after 
the date of expiry of the appointment unless she is re-employed on a continuing 
basis or on a further fixed-term appointment. The provision of maternity leave 
will not be grounds for the termination of an appointment or for a refusal by the 
University to offer re-employment. 

 
16.1.6 An academic staff member whose pregnancy, having proceeded for a period of 

not less than 20 weeks, terminates by miscarriage or results in a still-born child, 
will be entitled to: 

 
16.1.6(a) paid leave as per sub-clause 16.1.1 or, where the academic staff member 

commenced such leave, that period of paid leave outstanding; and 
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16.1.6(b) such leave without pay as will bring the aggregate level to a continuous 
period not exceeding six calendar months or to such longer period as may be 
certified by a registered medical practitioner up to a maximum of 12 
calendar months. 

 
16.1.7 The paid period of maternity leave as per this clause will count as service in 

determining the entitlement of an academic staff member to leave and for all other 
purposes. Normal incremental progression within the academic staff member’s 
salary classification will continue during paid maternity leave. Maternity leave, 
whether paid or unpaid, does not constitute a break in service for any purpose. 

 
16.1.8 An academic staff member on maternity leave may use accrued recreation leave 

and/or long service leave credits in lieu of any period of unpaid maternity leave, 
provided such use exceeds ten consecutive working days. 

 
16.1.9 An academic staff member on maternity leave who contracts an illness resulting 

from pregnancy or childbirth and such illness arises outside the period of paid 
maternity leave available under 16.1.1(a) will, upon submission of a medical 
certificate from a registered medical practitioner, be entitled to be placed on sick 
leave within their existing entitlement for the period of illness outside the period 
of paid maternity leave. 

 
16.2 Certification for Maternity Leave 

 
16.2.1 An academic staff member must, not less than 10 weeks prior to the presumed 

date of confinement, produce to the University a certificate from a registered 
medical practitioner stating that she is pregnant and specifying the day on which it 
is expected the child(ren) will be delivered. 

 
16.2.2 The academic staff member must declare, in relation to any period of maternity 

leave to be taken: 
 

16.2.2(a) she is seeking that period of maternity leave to become the primary care-
giver of the child; 

 
16.2.2(b) particulars of any period of paternity leave sought or taken by her spouse; 

and 
 

16.2.2(c) that for the period of maternity leave she will not engage in any paid 
employment without the prior approval of the University. 
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16.3 Notification of Maternity Leave 

 
16.3.1 The  University may direct an academic staff member to commence maternity 

leave at any time within six weeks before the expected date of birth, providing 
that the academic staff member will be: 

 
16.3.1(a) given at least 14 working days written notice of such a direction; and 

 
16.3.1(b) entitled to remain on duty upon the submission of a certificate from a 

registered medical practitioner stating that she is fit for work. 
 
16.3.2 The academic staff member will provide written notice to the University of not 

less than four weeks preceding the date upon which she proposes to commence 
maternity leave stating the period of leave to be taken save that the  University 
may waive the requirement for notice. 

 
16.3.3 An academic staff member is entitled to extend the period of maternity leave 

taken once provided that she provides written notice of 28 days to the University 
and the total period of leave is not in excess of the maximum aggregate period of 
entitlement to leave as per sub-clause 16.1.1(b). A request to reduce the period of 
leave originally specified as per sub-clause 16.3.2 will be subject to approval by 
the  University. 

 
16.4 Resumption following Maternity Leave 

 
16.4.1 Written notice of an academic staff member’s intention to return to work must be 

provided to the University not less than four weeks prior to the expiration of the 
period of maternity leave or of the period of leave granted in accordance with sub-
clause 16.1.6. 

 
16.4.2 Upon resumption of duty following the expiration of the period of maternity 

leave, an academic staff member will be entitled to the position which she held 
immediately before proceeding on maternity leave or, in the case of an academic 
staff member who was transferred to a safe job pursuant to clause 16.5, to the 
position which she held immediately before such transfer or in relation to an 
academic staff member who has worked on a part-time basis during the pregnancy 
the position she held immediately before commencing such part-time 
employment. 

 
16.4.3 Where such position no longer exists, the academic staff member will normally 

continue to be employed at her substantive classification level and incremental 
step and as far as practicable will be assigned duties which are commensurate with 
and similar to those performed prior to her taking of maternity leave, subject to 
10.1.5. 
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16.5 Safe Job 

 
16.5.1 Where in the opinion of a registered medical practitioner, illness or risks arising 

out of the pregnancy or hazards connected with the work assigned to the academic 
staff member make it inadvisable for her to continue at her present work, she will, 
if the University deems it practicable, be transferred to a safe job on her existing 
rate of pay. 

 
16.5.2 If transfer to a safe job is not practicable, the academic staff member may, or the  

University may require her to, take leave for such period as is certified as 
necessary by a registered medical practitioner. Such leave will be treated as 
maternity leave in accordance with sub-clause 16.1. 

 
16.6 Part-time work prior to taking Maternity Leave 

 
16.6.1 An academic staff member may work on a part-time basis in one or more periods 

while she is pregnant where part-time employment is, because of the pregnancy, 
necessary or desirable according to a certificate from a registered medical 
practitioner, subject to the needs of the University provided that the University 
will not unreasonably deny the opportunity to work on a part-time basis for the 
certificated period. 

 
16.6.2 In establishing the fraction to be worked, or whether part-time work is feasible, 

the University will have regard to the practicability of obtaining any part-time 
replacement and the capacity of the work unit to operate during the period with a 
part-time academic staff member (or without the academic staff member in the 
event that sick leave is taken for the certificated period). 

 
16.6.3 Paid maternity leave will be granted at the academic staff member’s substantive 

rate notwithstanding any reduction in employment fraction immediately preceding 
the commencement of paid maternity leave where such reduction is in accordance 
with the provisions of this sub-clause. 

 
16.7 Paternity leave 

 
Paternity Leave Entitlement 

 
16.7.1 An academic staff member who has completed a period of not less than 12 months 

continuous service and who submits certification as provided for in 16.8, will be 
entitled to: 

 
16.7.1(a) leave on full pay for five consecutive working days, or for periods which in 

aggregate do not exceed five working days, to be taken within the period 
commencing the week prior to the expected date of birth and concluding six 
weeks after the birth of the child; 

 
16.7.1(b) a further unbroken period of up to 51 weeks leave without pay in order to be 

the primary care-giver. This entitlement will be reduced by any period of 
maternity leave taken by the academic staff member’s spouse and will not 
be taken concurrently with that maternity leave. 
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16.7.2 The period of paternity leave must not extend beyond the child’s first birthday. 
 
16.7.3 An academic staff member on paternity leave may use accrued recreation leave 

and long service leave credits in lieu of any of the period of leave without pay, 
provided such use exceeds ten consecutive working days. 

 
16.7.4 The paid period of paternity leave as per this clause will count as service in 

determining the entitlement of an academic staff member to leave and for all other 
purposes. Normal incremental progression within the academic staff member’s 
salary classification will continue during paid paternity leave. Paternity leave, 
whether paid or unpaid, does not constitute a break in service for any purpose. 

 
16.7.5 Paternity leave applied for but not commenced will be cancelled where the 

pregnancy of the academic staff member’s spouse terminates other than by the 
birth of a living child. 

 
16.8 Certification for Paternity Leave 

 
16.8.1 When applying for paternity leave the academic staff member must produce a 

certificate from a registered medical practitioner which names his spouse, states 
that she is pregnant and the expected date of confinement or the date on which the 
birth took place. 

 
16.8.2 In relation to any period of leave to be taken under sub-clause 16.7.1(b), the 

academic staff member must declare: 
 

16.8.2(a) he is seeking that period of paternity leave to become the primary care-giver 
of the child; and 

 
16.8.2(b) particulars of any period of maternity leave sought or taken by his spouse; 

and 
 

16.8.2(c) that for the period of paternity leave he will not engage in any paid 
employment without the prior approval of the University. 

 
16.9 Notification of Paternity Leave 

 
16.9.1 The staff member must provide written notice to the University not less than 10 

weeks preceding the date upon which he proposes to commence unpaid paternity 
leave stating the period of leave to be taken save that the  University may waive 
the requirement for notice. 

 
16.9.2 An academic staff member will be entitled to extend the period of paternity leave 

taken once provided that he provides written notice of 28 days to the  University 
and the total period of leave is not in excess of the maximum aggregate period of 
entitlement to leave as per sub-clause 16.7.1. A request to reduce the period of 
leave originally specified as per sub-clause 16.9.1 will be subject to approval by 
the  University. 
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16.10 Resumption following Paternity Leave 

 
16.10.1 An academic staff member must confirm his intention to return to work by written 

notice to the  University given not less than four weeks prior to the expiration of 
the period of paternity leave. 

 
16.10.2 Following the expiration of the period of paternity leave, the academic staff 

member will be entitled to the position which he held immediately before 
proceeding on paternity leave. 

 
16.10.3 Where such position no longer exists, the academic staff member will normally 

continue to be employed at his substantive classification level and incremental 
step and as far as practicable will be assigned duties which are commensurate with 
and similar to those performed prior to taking paternity leave, subject to 10.1.5. 

 
16.11 Adoption leave 

 
Adoption Leave Entitlement 

 
16.11.1 An academic staff member who has completed a period of at least 12 months 

continuous service and who submits certification as provided for in 16.12 will be 
entitled: 

 
16.11.1(a) where the child is at the date of placement for adoption under 12 months of 

age, to leave on full pay for a continuous period of 12 weeks commencing 
from the date of placement; 

 
16.11.1(b) where the child is at the date of placement for adoption 12 months or more 

than 12 months of age, to leave on full pay for a continuous period of six 
weeks commencing from the date of placement; 

 
16.11.1(c) and to a further unbroken period of up to 40 or 46 weeks leave without pay 

subject to sub-clauses (a) or (b) above, respectively, in order to be the 
primary care-giver; 

 
16.11.1(d) to a maximum of two days leave without pay to attend any compulsory 

interviews or examinations required by the adoption procedure, provided 
that where paid leave is available to the academic staff member the  
University may require the academic staff member to take such leave in lieu 
of leave without pay. 

 
16.11.2 The period of adoption leave will not extend beyond 12 months of the child’s 

placement. 
 
16.11.3 The maximum 12 month period of adoption leave available will be reduced by 

any period of adoption leave taken by the academic staff member’s spouse. 
Adoption leave will not be taken concurrently with any period of adoption leave 
taken by the academic staff member’s spouse except that the adoptive parent who 
is not the primary care giver may take up to three weeks of leave without pay 
from the date of placement of the child. 

 



AP801443 Clause 16 (p. 7 of 10) 

16.11.4 The period of paid adoption leave may be taken as follows: 
 

16.11.4(a) paid on a normal fortnightly basis; 
 

16.11.4(b) at the rate of half pay over a period of up to 24 weeks; or 
 

16.11.4(c) in advance in a lump sum payable at the time of commencing the leave. 
 
16.11.5 Adoption leave applied for but not commenced will be cancelled should the 

placement of child not proceed. 
 
16.11.6 An academic staff member on a fixed-term appointment which expires during a 

period of paid adoption leave will not be eligible for further adoption leave after 
the date of expiry of the appointment unless he/she is re-employed on a continuing 
basis or on a further fixed-term appointment. The provision of adoption leave will 
not be grounds for the termination of an appointment or for a refusal by the 
University to offer re-employment. 

 
16.11.7 The paid period of adoption leave as per this clause will count as service in 

determining the entitlement of an academic staff member to leave and for all other 
purposes. Normal incremental progression within the academic staff member’s 
salary classification will continue during paid adoption leave. Adoption leave, 
whether paid or unpaid, does not constitute a break in service for any purpose. 

 
16.12 Certification for Adoption Leave 

 
16.12.1 When applying for adoption leave the academic staff member must produce to the  

University: 
 

16.12.1(a) a statement from an adoption agency or other appropriate body of the 
presumed date of placement of the child with the academic staff member for 
adoption purposes; or 

 
16.12.1(b) a statement from the appropriate government authority confirming that the 

academic staff member is to have custody of the child pending application 
for an adoption order. 

 
16.12.2 In relation to any period of leave to be taken under sub-clause 16.11.1(c), the 

academic staff member must declare: 
 

16.2.2(a) the academic staff member is seeking adoption leave to become the primary 
care-giver of the child; 

 
16.2.2(b) particulars of any adoption leave sought or taken by the academic staff 

member’s spouse; and 
 

16.2.2(c) that for the period of the adoption leave the academic staff member will not 
engage in any paid employment without the prior approval of the 
University. 
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16.13 Notification of Adoption Leave 

 
16.13.1 Upon receiving notice of approval for adoption purposes an academic staff 

member must notify the  University of such approval, and within two months 
must further notify the  University of the period or periods of adoption leave the 
academic staff member proposes to take. 

 
16.13.2 The notice requirements in clause 16.13.1 apply where the academic staff member 

decides to take a child into custody pending an application for an adoption order. 
 
16.13.3 An academic staff member must give notice in writing to the  University no later 

than 14 days prior to the presumed date of placement of a child for adoption 
purposes, of the placement date, and of the date of the commencement of any 
period of leave to be taken under sub-clauses 16.11.1 (a) or (b). 

 
16.13.4 An academic staff member will give 10 weeks written notice to the  University of 

the proposed date of commencing any leave under sub-clause 16.11.1(c) and the 
period of the leave to be taken. 

 
16.13.5 An academic staff member will not be in breach of this clause, as a consequence 

of failure to give the stipulated period of notice in accordance with sub-clauses 
16.13.3 and 16.13.4 where such failure is occasioned by the requirement of an 
adoption agency to accept earlier or later placement of a child, the death of the 
spouse or other compelling circumstances. 

 
16.13.6 Where the placement of a child for adoption purposes with an academic staff 

member then on adoption leave does not proceed or continue, the academic staff 
member must notify the  University and the University will nominate a time, not 
exceeding four weeks from receipt of notification, for the academic staff 
member’s resumption of work. 

 
16.13.7 An academic staff member will be entitled to extend the period of adoption leave 

taken once providing that he/she provides written notice of 28 days to the  
University and the total period of leave is not in excess of the maximum aggregate 
period of entitlement to leave as per sub-clause 16.11.1(c) A request to reduce the 
period of leave originally specified as per sub-clause 16.13.4 will be subject to the 
approval of the  University. 

 
16.14 Resumption following Adoption Leave 

 
16.14.1 An academic staff member must confirm her/his intention to return to work by 

written notice to the  University given not less than four weeks prior to the 
expiration of the period of adoption leave. 

 
16.14.2 Upon the expiration of the period of adoption leave, an academic staff member 

will be entitled to the position he/she held immediately before proceeding on 
adoption leave. 
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16.14.3 Where such position no longer exists, the academic staff member will normally 
continue to be employed at her/his substantive classification level and incremental 
step and as far as practicable will be assigned duties which are commensurate with 
and similar to those performed prior to taking adoption leave, subject to 10.1.5. 

 
16.15 Resumption of Duty on a Part-time Basis After Maternity, Paternity or Adoption 

Leave 

 
16.15.1 An academic staff member engaged on a full-time basis who is on maternity, 

paternity or adoption leave [hereinafter “parental” leave] may apply to resume 
work on a part-time basis after completion of the period of paid parental leave.  
The University will not unreasonably deny an application made on this basis. 

 
16.15.2 The maximum period for part-time employment following any one 

confinement/adoption will be limited to two years from the date of 
birth/placement of the child. 

 
16.15.3 The part-time employment will automatically cease if the academic staff member 

proceeds on a new period of parental leave, but a new period of part-time 
employment may subsequently be commenced, subject to these conditions. 
Payment for such further parental leave is to be made at the pro rata rate 
applicable at the time the academic staff member proceeds on the new period of 
leave. 

 
16.15.4 In establishing the fraction to be worked, and the appropriate notice period for 

return to full-time work, regard will be had to the practicability of obtaining any 
part-time replacement. 

 
16.15.5 If in the opinion of the  University it is not practicable for an academic staff 

member to return to work on a part-time basis in the position he/she occupied 
prior to taking parental leave, the academic staff member will be so advised at the 
time he/she applies to return to work on a part-time basis. Where the academic 
staff member returns to work on a part-time basis other than in the position he/she 
occupied prior to taking parental leave, he/she will continue to be employed at 
her/his substantive classification level and incremental step and as far as 
practicable will be assigned duties which are commensurate with and similar to 
those performed prior to her/his taking of parental leave. 

 
16.15.6 Where at the conclusion of a period of work on a part-time basis following 

parental leave the position occupied by the academic staff member prior to taking 
such parental leave no longer exists, the academic staff member will normally 
continue to be employed at her/his substantive classification level and incremental 
step and as far as practicable will be assigned duties which are commensurate with 
and similar to those performed prior to her/his taking of parental leave, subject to 
10.1.5. 

 
16.15.7 The terms under which part-time employment is granted pursuant to this clause, 

may be varied by consent. The terms of any variation will be in writing and a copy 
provided to the academic staff member. 
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16.15.8 All other provisions of this award will apply on a pro rata basis where part-time 
employment is granted under this clause. 

 
16.15.9 An academic staff member working on a part-time basis under this clause may not 

be required to work additional hours. 
 
16.15.10 An academic staff member will confirm her/his return to full-time work at the 

conclusion of the agreed period of part-time employment, or notify an earlier 
return to full-time service, by giving such notice as the University determined 
under 16.15.4. 
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PART 7 - ALLOWANCES AND SUPERANNUATION  

 

17. HIGHER DUTIES PAYMENTS 

 
17.1 An academic staff member who is required to act in a higher position involving 

elements of managerial and/or administrative responsibility will be paid a higher duties 
allowance as follows: 

 
17.1.1 Where an Academic Level D is required to act in a position of Pro Vice-

Chancellor of an academic division, or equivalent position the full salary 
differential will be paid. 

 
17.1.2 Where an Academic Level C is required to act as an Academic Level D in 

circumstances clearly involving the performance of increased administrative and 
managerial duties an allowance will be paid which is at least equal to 60 percent 
of the salary differential between the top of Level C and the Level D rate. 
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18. TRAVEL AND REMOVAL ALLOWANCE FOR APPOINTEES FROM 

OUTSIDE CANBERRA (WHEN TAKING UP APPOINTMENT) 

 
18.1 Travel allowance 

 
An academic staff member will be entitled to travel allowance for travel by the most 
direct route to Canberra for the staff member and dependents as follows: 

 
18.1.1 Appointees from within Australia will be paid an allowance equal to the cost of 

economy class air fare/s where the appointee flies to take up his or her 
appointment. Where the appointee travels by rail, he or she will be paid an 
allowance equal to the cost of first class rail fare/s. 

 
18.1.2 Where an appointee drives to Canberra to take up an appointment, an allowance 

will be paid equal to the cost of a single first class rail fare to Canberra. 
 
18.1.3 Appointees from overseas will be paid an allowance equal to the cost of economy 

class air fare/s. 
 
18.2 Removal allowance 

 
An academic staff member will be entitled to a removal allowance as follows: 

 
18.2.1 Appointees for a period of less than two years will be entitled to a removal 

allowance of up to $120. 
 
18.2.2 Appointees from within Australia for a periods of two years or longer will be paid 

a removal allowance equivalent to the reasonable and demonstrated costs of 
removal of furniture and effects to Canberra. 

 
18.2.3 Appointees from overseas for periods of two years or longer may choose between 

two forms of removal allowance as follows: 
 

18.2.3(a) $A140 per family member. 
 

18.2.3(b) Up to $A400 of the reasonable and demonstrated costs of moving necessary 
effects, and 2/3 of any excess beyond this sum. 

 
18.3 Any academic staff member who wishes to be released from an appointment within a 

period of two years of commencing duty will be required to repay such proportion of 
the travel and removal allowance as the Council may require. 
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19. RENTAL ALLOWANCE 

 
19.1 A staff member appointed from outside Canberra will be eligible to be paid a rental 

allowance on moving to Canberra to take up appointment if privately owned 
accommodation is rented. This allowance is available initially for a maximum period of 
six months and in special circumstances this may be extended for a further period of up 
to six months. The level of allowance will vary in accordance with the actual rent being 
paid. 
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20. SUPERANNUATION 

 
  

Note: The Superannuation Legislation Amendment (Choice of Superannuation Funds) Act 2005 

provides that individual employees generally have the opportunity to choose their own 

superannuation funds. For further information see the AIRC guidance note — Choice of 

Superannuation Funds and Award Provisions 

  

 
Academic staff members appointed for a fixed term exceeding twelve months are required to 
participate in the Superannuation Scheme for Australian Universities. 
 
** end of text ** 
 


